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QLA

[English Version]

Marks -

. Describe the functions of the Chief Accounts Office, Postal. 20
2. (a) What are the differences between keeping Government 10
Accounts & Commercial Accounts?
(b) Describe the principles of keeping Government Accounts. 10
3. Describe how the monthly pay bill of gazetted and non-gazetted 20
staffs are prepared.
4. Describe the procedure for maintaining the accounts of Postal 20
Department. '
5. (a) Whatare the duties & responsibilities of the Auditor? 10
(b)  Describe the procedure of examining the Monthly Accounts. 10
6. (a) What are the differences between Appropriation Accounts & 10
Finance Accounts?
(b) Describe the process for the preparation of Appropriation 10
Accounts.
7. (a) What zre the objectives of the preparation of Budget Estimates? 10
(b) Describe the procedure of the preparation of Budget Estimates. 10
8.  Write short notes — 5x4=20
(a) Re-appropriation;
(b) Budget Calendar;
(c) Postal Life Insurance;
(d) Leave Accounts.
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[English Version]
Marks

1. What are the duties of the Chief Accounts Office (T&T)? Describe. 20
2. What are the principles on which expenditure is accounted for 20
between Capital, Revenue and Renewals Reserve Fund in the Post
and T & T Department?

3. State briefly how the monthly. pay bill of gazetted officers are 20

prepared.

4. What are contingent charges? Describe the different types of 20
contingent charges.

5.  What is meant by unclassified accounts? How unclassified 20
accounts received from different head post offices are classified in
CAO Postal Office?

6. At present, how many kinds of savings certificates are in operation 20

in Bangladesh? State in detail the principles of sales of each and
every savings certificate.

7. What is Exchange Accounts? Describe briefly the different 20
categories of Exchange Accounts.

8.  Write short notes :— 7 5x4=20
(a) Permanent Advance;
(b) Transfer Entry;
(c) Security Deposit;
(d) Postal Savings Bank Account.

8EH
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[English Version]

Marks
1. Describe the functions of the Chief Accounts Office (T&T). 20
2. Describe the procedure of preparation of monthly accounts of the 20
Chief Accounts Office (Postal).
3. What are the functions of Bangladesh Postal Department as a 20
commercial institution?
4. Describe the procedure of preparation of accounts of the 20

Bangladesh Telecommunications Company Limited (BTCL).

3. How many types of saving certificate does The Bangladesh Postal 20
Department sale? Describe the various types of savings certificates.

6. What are the steps has taken by Bangladesh Postal Department to 20
expand its business?

7. Describe the rules relating to maintenance and verification of cash 20
book.
8.  Write short notes :— 5x4=20

(a) Letter of Credit;

, (b) Teletalk;
(¢) Postal Life Insurance;
(d) Security Deposit.

089
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[English Version]
In what process the accounts of Bangladesh postal Department are

accounts.

What does internal control system mean? Describe the main areas
while reviewing internal control system of Bangladesh postal
Department.

At present, how many Head Post Offices are working? Discuss the
relations among Head Post Office, Office of the PMG (Post Master
General) and CAO, Postal.

What are the various types of audit. What type of audit will be
appropriate to measure the efficiency of the postal department
which performs commercial functions?

(a) Discuss the relation between National savings Directorate and
Postal Department in selling savings certificates.

(b) Mention the duration and rate of profit at any three savings
certificates.

Describe briefly the procedure of issuing and payment sysiem of
money order.

Describe the major sources of income of Bangladesh postal
department,

Write short notes (any four) —

(a) Letter of credit:

(b) BTCL.;

(c) Permanent Advance:

(d) Contingent charges;

fe) Emergent Advance.

Mo TUE: |
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[English Version]

T Enumer_ate the different accounting units of the Postal and the T&T
Department and what accounts are submitted monthly by them to the CAO
. offices? . ;

2. Describe briefly the arrangements under which the various Postal and
T&T offices obtain funds to meet their requirements. -

3. What are the risk areas of audit in the Postal and the T&T
Depart_ment? Describe.

4. What are contingent charges? Describe the different types of
contingent charges. Enumerate how a contingent register should be
maintained? :

5. State briefly how the monthly pay bill of non-gazetted staff are
prepared? : - P

6. Describe how Postal Savings Bank Account is audited?

7. Describe briefly the rules relating to the upkeep and verification of a
Cash Book.
8. Write short notes on :—
(a) Renewals Reserve Fund ;

() Exchange Accounts ;

)

(¢) Security Deposits ;
(d) Letters of Credit.

pIGETUE ;)
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[N.B.—The figures in the right margin indicate full marks. Answer any five
questions. All questions carry equal marks. Answer script can be
written either in English or Bangla. Mixture of English and Bangla is
not acceptable. Mixture of Current Bangla and “Shadhu” Bangla is

1. (a)

(b)

2. (a)

(b)

not acceptable.]

Bangladesh Postal Department is not only 4 Govt.
Organization but also a commercial institution—Explain.

State the major heads of revenue income of Bangladesh
Postal Department.

What is meant by unclassified accounts? How unclassified
accounts received from different head post offices are
classified in CAO postal office?

Whether the accounting responsibility of CAO T&T office
has been reduced as a result of transformation of Bangladesh
T&T Board into Bangladesh Tele-communications Company
Limited?

Marks
8

12

12



3. (a)

(b)

4. (a)

(b)

6. (a)

(b)

7. (a)
(b)
(c)

8. (a)

(b)

WraF

At present, how many kinds of savings certificates are in
operation in Bangladesh? State the duration and rate of
profit of each and every savings certificate.

What are the organizations have been conferred to the
responsibility of selling savings certificates? How accounts of
savings certificates are reflected in the monthly accounts?

What is meant by Letter of Credit (LC)? To meet up what
kind of expenses, letter of credits and supplementary letter
of credits are issued from CAO postal?

What is meant by Money order? What is the role of Postal
Department in case of issuing undelivered Money order?

Write short notes on (any four) —
(a) BTCL;

(b) Renewals Reserve Fund ;

(¢) Postal Life Insurance ;

(d) Assets;

(e) Remittance ;

(f) Savings Bank.

What is meant by Permanent Advance? What points are to
be observed while sanctioning increasing permanent
advance?

What are the provisions of sanctioning Pay and TA advance
to the transferred officers and staffs?

Enumerate the differences between Pre-audit and Post-audit.
Give a brief description of different phases of post-audit.
What is meant by 3 ‘E’ in Performance Audit?

How receipts and payments are shown in Cash Book?
Describe the procedure for maintenance and verification of a
cash book.

State the types of Exchange Account.

P

Marks
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