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[English Version]

Marks
Differentiate between the following :— © 4x5=20
(a) Appropriation and Reappropriation;
(b) Permanent Advance and Emergent Advance;
(c) Original Works and Repairs;
(d) Charged Expenditure and Voted Expendlture
(e) Pre-audit and Post-audit.
Describe the procedure of distribution of cheque books and writing 20
of cheques. What are the areas in which payment can be made by
cheques?
What are the circumstances under which advances may be sanctioned 20
to contractors and how such advances are adjusted?
What is transfer entry and what purpose does it serve? What are the 20
general rules relating to correction of errors in accounts?
What is Postal Life Insurance? Briefly describe its functions. 20
What are the steps for the settlement of audit objections? What is 20
your opinion with regard to the effectiveness of bllateralftnpartlte
meetings for the settlement of audit objections‘?
Explain in detail how Bangladesh Tele-Communications Company 20
Limited (BTCL) maintains its accounts after transformation from
Bangladesh T&T Board to BTCL.
Write short notes on :— 4x5=20

(a) Dead Stock; :

(b) Audit of Estimates;

(c) Supplementary Letters of Credit; , N
(d) Unserviceable Stores;

(e) Honorarium.
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[English Version] )
Marks
What is Postal Life Insurance? Briefly describe the functions of 20
Postal Life Insurance.

Mention the name of different types of audit objections. What are 20
the steps for the settlement of different types of audit objections?

Describe the procedure of issuing and payment system of money 20
order.

Describe briefly the general outlines of the system of accounts of 20
the Bangladesh Postal and T & T Department.

Explain the circumstances under which advances may be 20
sanctioned to contractors and how such advances are adjusted.

What is Cash Book? Describe its importance in accounts keeping. 20
What are the various types of Subsidiary Registers?

Describe how the following items are audited .— 5%x4=20
(a) Leave Account;

(b) Scale Audit Register;

(c) Advance;

(d) Contingent Bill.

Write short notes :—

(a) Profit and Loss Account;
(b) Audit of Estimate;

{c) Remittance;

(d) Dead Stock.
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[English Version]

(@) What is Cash Accounts? Describe the process by which
Bangladesh Postal Department sends Cash Accounts to CAO
(Postal) Office.

(b) Describe in which process CAO (Postal) compiles cash
Accounts after receiving it.

Describe the procedure of issuing and payment system of money
order.

(@) What is the classification chart? Describe the classification
chart which is presently used.

(b) Narrate the importance of classification chart in preparing
budget and maintenance of accounts.

What is meant by Statutory Audit? Describe the power and
functions of the Comptroller and Auditor General of Bangladesh
(C&AG) and explain the relationship between the office of the
CAG and Audit Directorates.

Describe the procedure of distribution cheque books and writing of
cheques. What are the areas in which payment can be made by
cheques?

What is Postal Life Insurance? Briefly describe the functions of
Postal Life Insurance.

What are the sources of income of Bangladesh Postal and T&T
Department? The Postal Department performs services which are
generally not included in its ordinary functions. What are these?

Write short notes on —

{a) Dead stock;

(b) Depreciation Reserve Fund and Renewals Reserve Fund:
(¢) Charged and voted expenditure;

(d) Remittances.
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[English Version]

Describe the procedure relating to compilation of monthly accounts by
CAO (Postal).

Describe the duties and responsibilities of Head Post Master to keep accounts
in Postal Department.

Explain in detail—how Bangladesh Tele-Communications Company Limited
 (BTCL) maintains its accounts after transformation from Bangladesh T & T
Board to BTCL.

How money is drawn from the treasury and how money is sent to the
treasury? What are the areas in which payment can be made by cheques?

Describe in brief the procedures to be followed in auditing the various
receipts of Postal Department and Bangladesh Tele-Communications
Company Limited.

Describe the processes for the disposal of ordinary observation, advance para
and draft para.

Describe the general procedure regarding preparation and form of vouchers.

Write short notes on :—
{a) Last Pay Certificate;
(b) Service Book;
(¢) House Building Loan;
(d) Profit & Loss Accounts;
(e) Pre-Audit.
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[English Version]

What are the relations of the Postal department with the Treasury?

Mention the different types of audit objections. What are the steps for
the disposal of different types of audit objections?

The Postal department performs services which are generally not
included in its ordinary functions. Name these services. Does the
department receive any payment on account of these services?

What are transfer entries and what purpose do they serve?

What are the general rules relating to correction of errors in
accounts?

Mention the different account units in the P, T & T department and
describe briefly how accounts are compiled in. the B, T & T
department every month?

Whether the new classification chart of accounts is followed in the
Bangladesh Postal department? Please comment.

Describe briefly the process of writing off of Govt. financial loss?

Comment on the followings :—

A postal clerk is transferred from Dhaka to Sylhet with effect from
15-11-2008. The postmaster, Dhaka disburses pay and allowance of
the clerk up to 15-11-2008.




9

(b) On closing the day’s account, the postmaster finds that there is a
shortage of Tk. 500. After a vain search for the amount, he decided to
make good the shortage without informing any one.

(¢) Destruction of leave accounts of non-gazetted employees is ordered by
PMG, Dhaka on 31-12-2008. The accounts include all employees who
have retired in 2007.

(d) A clerk died leaving unpaid a sum of TK. 2000 due to Government
towards interest on House Building Advance granted to him. The
Head of the circle wrote off the due.

Write short notes on —
(a) Audit of Estimates;
(b) Post office cash balance;
Dead stock;
(d) Supplementary letters of credit;
(e) Extra duty allowance bills.
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[English Version]

1. What are the steps for the disposal of audit objections? What is your
opinion with regard to the effectiveness of bilateral/tripartite meetings for
disposal of audit objections?

2. Describe briefly the objects and scope of inspection by audit.

3. Describe briefly the General Outlines of the System of Accounts of the
Bangladesh Postal and T&T Department.

4. Describe the procedure of deposits of money into treasury and drawing
from treasury by the Head Post Offices.

5. Explain the circumstances under which advances may be sanctioned
to contractors and how such advances are adjusted.
6. Comment of the following :—

(@) Payment due to contractor made direct in cash by Divisional
Engineer, Narayongong.

() A contractor supplied furniture worth Tk. 50,000 to the G.P.O,
Dhaka. He applied to make him payment through G:PO;
Chitagong where he had shifted his business premises.

On closing the day’s accounts, a postmaster finds that there is a
shortage of Tk. 500. After a vain search for the amount he
decided to make good the shortage without informing anyone.

(d) The audit suggested to recover an amount of Tk. 25,000 from an
officer of the T&T Department. But the amount is written off.
7. Classify the following transaction :—
(a) Sale proceeds of Telephone Directories;
(b) Pay of staff in the Telegraph Workshop;

(c) Allowances paid to Extra Departmental Stamp Vendors;

(d) Pension of an officer who was declared invalid on the
20 December 2005;

(e) Rent realized from Mr. A.B. for occupation of inspection quarters.
8. Write short notes :—

(a) Like by Like Assests;

(b) Disburser’s Account;

(¢) Contingencies;

(d) Permanent Advance.
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