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Syllabus for DA [Divisional Accountant] Exammatlon of Works Audit Direeforate

4 < HW’”“EV’* T ok tuore. Avdit Direciore)

(Part-l)
PaperS‘ ) Syllabus —
I | Précis and Draft
Marks-100

Time- 3 Hours
(Pass Marks-40)

Details-

A. Paragraph writing:
Finance, Feononsies, Management, Audit, Pension, l:\(llmn Sacial Problem,
Environment, Departmental Issue.

B. Official Correspondence:
1. Official Letter.
2. Office Memorandum.
3. Demi-official Letter.
4 Endorsement.
5. Notification : ]
6. Office Order. |
7. Circular.
8. Summary.

C. Drafting Notes:
1. General Note.
2. Un-OfTicial Note

[N.B. One question should be compulsory from each section. Answer of 5
questions should benecessary out of 7 questions.]

11 | Book keeping & Accountancy ]
Marks-100

Tlme- 3 Hours

(Pass Marks-40)

Details

¢ Principles of Accounting

¢ Book- Keeping up to the Trial Balance

o Single entry System

¢ Trading, profit & Loss Accounts ;

¢ Preparation of Final Accounts of Trading Concem

¢ Bills of Exchange, Promissory Notes, Cheques

¢ Accounts of Non-Trading Concerns- Capital & Revenues, Receipts &
Payments and Income & Expenditure Accounts

¢ Bank Reconciliation Statement

¢ Meaning, Objects, Methods of Costing

~* -.I-




¢ Elements of Cost -Preparation of Cost sheet " —\ ]
¢ Essential factors of Cost Accounting System |
e Purposes and Advantages of Costing
e Main Factors of Costing
¢ Problems of General Costing and its Solutions
o Capital Income, Capital Expenditure & Revenue Income, Revenue
Expenditure.
¢ Various Types of errors.
e Lease or Purchase
¢ Depreciation and Reserve Funds.
¢ FSof Projects '
[Based on Book- keeping and Accountancy of [1.S.C 1evel |

I || Secondary Algebra and Secondary Geometry |
Marks-100

Time- 3 Iours

(Pass Marks-40)

Details
A'] Secondary Algebra:

e Ratio and Proportion:

e Chronological Ratio,

e Use of simple Equation

¢ Useof Un-eqdalisation

e Application of Dighat liguation

B] Secondary Geometry : " Porimittee” -
e Unit & Measurement
e Area
e Measurement relation to circle, square & cube

e Elementary Arithmetic: Decimal, Metric System of Measurement,
Percentage '

e OQOthers

| Based on NCTB ( National Curriculum and School Text Book Board. Dhaka) Books
| on Secondary Algebra and Secondary Geometry for Class-IX and X]




