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1. Login to e-GP Portal

In e-GP there are three types of C&AG User, e.g., C&AG Admin, DG Admin & Audit
User. C&AG Admin account is created by e-GP Admin in the e-GP Portal. C&AG
Admin will create DG Admin & Audit User. The moment user account is created on e-
GP; They will get a system generated e-Mail message in his registered e-Mail ID which
contains the necessary information pertaining to User Login details along with
Username & Password. With the help of this Username & Password, user can start
working on e-GP Portal.

] Steps for Login to the system

1.1. C&AG Admin will login to e-GP Portal along with User Name & Password. In case
of first time login, to maintain the “Security & Integrity” on e-GP Portal, system by
default leads to “Change Password” screen will come wherein user has to give
the details which are asked.

Home Page | Aboute-GP | ContactUs | RSS Feed | Language |English v

GP ype your Keyword here | eTenders M| search |
GoTo eTenders "' Annual Procurement Plans [ eContracts [3r eCMS . Debarred Tenderers |33 Reports || Offine Tenders Y Off-line Contracts

Monday, 11 Oct, 2021 11:47:17 BST

AT A= 3 SiE’

2 User Login

m Forgot Password? News and Events

ns next year: World Bank

Screen-Al

1.2. In this Change Password page, all fields are mandatory. Therefore, C&AG Admin
has to give a response on each & every field. If any of the field skipped by C&AG
Admin, then system won’t allow him to process further on the e-GP Portal.

1.3. Once all the inputs are given by the C&AG Admin after that, C&AG Admin has to
click on “Submit” button which would be available at bottom of the page. (As
shown in Screen-A2)




Change Password

Fields marked with {*) are mandatory.

Current Password : * sssssases

New Password : * sesssase

(Minimum 8 cl

Valid password

haracters required. Make sure the password you choose contains both alphabets & numbers. You can also add special characters and space)

Confirm Password : * -
Hint Question : * What is your faveurite color ? =l
Hint Answer : * blue

Screen-A2

1.4. Once details are given by C&AG Admin and clicking on “Submit” button, system
will show message on User screen i.e., “Password Changed successfully” then
C&AG Admin will be redirected to home page. (As shown in Screen-A3)

GP

Tuesday, 15 Mar, 2011 12:01:42 BST

O Password changed successfully

2 User Login

e-mail ID
LILIILT ]}
Forgot Password?
|

Home | AbouteGP | ContactUs | RSSFeed | Language English

Type your Keyword here Tenders |Z|

GoTo > Tenders = Annual Procurement Plans 1 Awarded Contracts & Debarred Tenderers

As the first step of the e-Tende View All Nofifications

About e-Government Procurement (e-GP) System

Mational e-Government Procurement (e-GP) portal (i.e. hitp:/leprocure.gov.bd ) of the Government of the People's Republic of
Bangladesh is developed, owned and being operated by the Central Procurement Technical Unit (CPTU), IME Division of Ministry
of Planning. The e-GP system provides an on-line platform to carry out the procurement activities by the Public Agencies -
Procuring Agencies (PAs) and Procuring Entities (PEs).

The e-GP system is a single web portal from where and through which PAs and PEs will be able to perform their procurement
related activities using a dedicated secured web based dashboard. The e-GP system is hosted in e-GP Data Center at CPTU, and
the e-GP web portal is accessible by the PAs and PEs through internet for their use.

The e-Government Procurement solution introduced under the Public Procurement Reform (FPR) Process is being supported by
the World Bank and being used by all the government organizations which will help in ensuring equal access to the
Bidders/Tenderers, efficiency, ransparency and accountability in the public procurement process in the country.

Read More >>

Screen-A3

1.5. Then enter the e-mail ID and the changed password in login box & finally click on

“Login” button.

1.6. On successfully matched the credential, system will allow user to login to the

system.

1.7. After logged in to

the system, if email address and mobile number is already

verified, then system will redirect you to the e-GP dashboard. Otherwise, a page
will be displayed where you can verify your NID and Mobile Number. (As shown

in Screen-A4).




Fields marked with (*) are mandatory.
NID Verification Mobile Number Verification
You have total 3 attempts to verify National ID.
Mobile 01936742068 [send OTP'
) . Number : (Mobile No. format should be e.g. 1936742068 / 01936742068 /

National ID: * 1234567891 +8801936742068)

Pale of Birth: 2004 + | February v~ 2 v Update Mobile Number

Captcha : *

ZWlaxn
=
Screen-A4

1.8. NID & Mobile No verification can be skipped by clicking on “Update Later” button.
But the screen will be appeared again every time after login, until it is verified.

1.9. To verify NID, enter your National ID Number, Date of Birth & write the text in text
box showed in captcha. You can change captcha text by clicking on reload icon
beside the captcha image. After that click on “Verify NID” button. (As shown in
Screen-A4).

1.10. A warning message is displayed in pop up showing that how many attempts you
have left for NID verification. Generally, every user gets a total of 3 chances to
verify his NID. If he fails to verify within this attempts, then the process will be
locked by system.

1.11. Click on “Yes” to continue. (As shown in Screen-Ab).

NID Verification

You have total 3 attempts to verify National ID.
Are you sure to vegfeNID with given information?

Screen-Ab

1.12. After clicking on “Yes” button, system will verify the data to the NID server.



1.13. On successfully verification of NID, system will fetch name of the user and name
in bangla from server. A success message is also displayed in pop-up that “NID
Verification Successful.” (As shown in Screen-A6).

NID Verified

NID Verification Successful.

Screen-A6

1.14. Once NID is verified in NID server, “¥NID Verified ” status is showed beside the
National ID that it is verified. (As shown in Screen-A7).

Fields marked with (*) are mandatory.
NID Verification Mobile Number Verification
FullName :*  'MD_Ali Ahsan Mobile 01936742068 Send OTP
. ) Number : (Mobile No. format should be e.g. 1936742068 / 01936742068 /
Name in wife] i +8801936742068)
Bangla :
National ID:* 1234567891 (FNID Verified P
Change NID
Update NID Information
Update Later
Screen-A7

1.15. Click on “Update NID Information” button & then National Id Verification is done
successfully. (As shown in Screen-A8). (As shown in Screen-A8).



Success

National Id Verification Successful
OK

Screen-A8

1.16. After successfully verification of NID, in next time, after login to the system, NID
verification screen is not displayed. If the mobile number is not verified yet, you
will only get mobile number verification block. (As shown in Screen-A9).

1.17. To verify Mobile Number, enter your mobile phone number and then click “Send
OTP” button. A onetime password will be sent to that mobile no. (As shown in
Screen-A9).

Fields marked with (*) are mandatory.

ber Verificati

Mobile Number : * 01674871091
(Mobile No. format should b

Update Mobile Number

|Send OTP.
98742068 / 01936742068 / +8801936742068)

Update Later

Screen-A8

1.18. Enter the OTP before it is expired and then click on “Verify OTP” button. (As
shown in Screen-A10).



Fields marked with (*) are mandatory.

Mobile Number Verification

Mobile Number : * 01674871091 OTP Verify OTP| TP will be expired in : 04:57

(Mobile No. format should be e.q. 1930%ig

Update Mobile Number

¥36742068 / +8801936742068)

Update Later

Screen-Al10

1.19. If the OTP is verified, then “&oTp verified” status is showed by the system. (As
shown in Screen-A10).

Fields marked with (*) are mandatory.

Mobile Number Verification

Mobile Number : * 01674871091
(Mobile No. format should

Update Mobile Number

@’ OTP Verified

be

Update Later

Screen-Al10

1.20. Normally the validity of an OTP is 5minutes since it is sent. If the OTP gets
expired then click on “Try Again” link for a new OTP. (As shown in Screen-A11).

Fields marked with (*) are mandatory.

Mobile Number Verification

Mobile Number : * 01674871091

(Mobile No. format should be e.g. 1936742068 / 01938

Update Mobile Number

Update Later

Screen-All

1.21. After OTP is verified, click on “Update Mobile Number” button.



1.22. Once mobile number is updated & verified, mobile number verification block will
not be displayed after C&AG Admin logged in to the system.

2. Message Box
2.1 C&AG Admin will login to e-GP Portal along with User name & Password.

2.2 After login into system, C&AG Admin will be able to see the Message box menu
(As shown in Screen-B1)

2.3 C&AG Admin has to click on Inbox to view message. (As shown in Screen-B1)

1 ]
fLELES My Message Box ‘Manage Users Audit Team My Account.  Help
Monday, 05 Dec, 2022 15:33:48 BST Last Login : Monday, 5 Dec, 2022 12:41:09 2. Welcome, CAG Admin | (» Logout
View All Notifications
= To Do list Inbox
O AddFolder | T
[&] Compose Message Searchin: | _gelect- v
Keyword : e-mail ID : Equals v
» Inbox
From Date : To Date :
» Unread - -
» Trash
» Draft
Welcome to e-Government Procurement (e-GP) System.
» Archive o "
To view messages click on the Inbox.
Today's To Do List

Screen-B1

2.3.1 Left Menu will show below mentioned links (As shown in Screen-B2)




—| To Do list
.J) Add Folder
[&| Compose Message

Inbox
Unread
Sent
Trash
Draft

Archive

Today's To Do List

Screen-B2

2.3.2 “To Do List” > User can add new tasks, view existing tasks and can search for
the task details.

2.3.3 “Add Folder” - Folder Management of the mails can be done. Create folders
and manage the mails efficiently. By default, there will be four folders — Inbox,
Sent, Trash and Draft.

2.3.4 “Compose Message” - User can Compose messages using this functionality.

2.3.5 “Inbox” > All the mails which are received by user will be available in this folder.

2.3.6 “Unread” - Mail which are not read till now by the user will be available in this
folder.

2.3.7 “Sent” > Mails which user sent through compose message will be available in
this folder.

2.3.8 “Trash” - Deleted messages will be in this folder.
2.3.9 “Draft” - Saved messages will be in this folder.

2.3.10 “Archive” = User can archive selected mail from inbox and unread folder.

10



2.4 Message Box >>To Do List

2.4.1 To Do List functionality is used so that User can manage their tasks / activities
on regular basis.

2.4.2 View Task Details—> All tasks will be listed in the grid table (S. No, Task Brief,
Priority, Start Date, Last Date, Action) (As shown in Screen - B3)

Date From: = Date To: =
Status : Fending x|
=
@) Add NewTask
S.No Task Brief Priority Start Date End Date Action
1 Mo Data Found Mo Data Found | Mo Data Found | Mo Data Found |No Data
Screen-B3

2.4.3 Search Task—>User is given Search criteria, through which user can search by
giving required parameters (i.e. From Date — To Date, Status) through which
user can get quick result. (As shown in Screen — B4)

To Do list
) Add Folder
[=| Compose Message Date From: Date To
Status : Pending -
Inbox
Unread ——
Sent
) Add NewTask
Trash
Draft
Archive S.No Task Brief Priority Start Date End Date Action
1 No Data Found No Data Found No Data Found No Data No Data
Test Found Found
Today's To Do List
Screen-B4

2.4.4 Add New Task—> User can create new task by click on the link (As shown in
Screen — B5) and add in their respective To Do list. Once New Task page gets
opened, it will list down the input values (Task Brief, Task Details, Priority of
Task, Start Date and End Date) which user will fill and click on Submit button.
(As shown in Screen — B6)

11




View All Notifications

View Task Details

Date From: 2] Date To:

Status : Pending -

Soar | e

() Add NewTask

S.No Task Brief Priority Start Date End Date Action
1 |No Data Found No Data Found No Data Found No Data No Data
Found Found
Screen-B5
Add New Tas

Task Brief:* Document Upload

Task Details : *

T
I

m

b
m
L]
[ =
(it
[
Il
(i
&

El source o By 15 @

B B = || Format =W Font = N Size = e AT =

Document Upload for Tenderid : 105

. Company Incorporation Certificate (in case of Company) OR Registration Document
. Trade License

. Valid Tax Identification Mumber (TIN} Certificate

Valid Value Added Tax (VAT) Cerificate

Authorization letter from the Owner for the Firm/Company’s Admin

. Mational ID or Passport of Authorized Person (First 2 pages of passport)

e-GP Registration Fee Payment Slip

. One Passport Size Photo of Authorized Person

[= IS (RS Y

=1

Y
Priority : High =]
Start Date : * 10/07/2011 [
End Date :* 14/07/2011 =

Screen-B6
2.5 Message Box >> Add Folder
2.5.1 “Add Folder” link will be shown in left panel (As shown in Screen — B7)>Add
Folder page will be shown, once user enter the folder name and clicking on

“Submit” button, system will display a validation message as “Folder created
successfully” and the created folder name will be shown on the left panel.

12




7 To Do list Add Folder

2 Add Folder Folder Name : *

(| Compose Message

Inbox

» Unread
Sent
Trash
Draft

Archive

Today's To Do List

Screen-B7

2.6 Message Box >> Compose Message

2.6.1 Compose Message—->User can compose message using this functionality (As
shown in Screen —B8). Lots of features like font, colour, styles are available
for better appeal. Set priority to your messages as well.

Compose Mail

To:* egpadmin@eprocure.gov.bd 0K
Use commal ) to separate e-mail IDs
Cc:
Subject:™ Tender published
Priority :* Medium x|
Message Text:*
El Source of B B W = = & % B I U E=E== & @EBAE=E
Mormal || Font | Aize’ T AT [=]
You have keen invited by a Procuring Entity to paricipate in a below mentioned e-Tender: LI
Tender ID: 1746
Reference Mo: irnop&2
Frocuring Entity: RNB-ORG-PEQ
Tender Closing Date: 17 May 2011 18:35
Tender Brief/ Title: Procurement of Computer Goods
Flease goto Tender Dashboard, to prepare and Lodge e-Tender.
Warm Regards, =
e-GP Support Team. Ll
Click on "Save as Draft", Message will be saved in Draft folder A4
F N

m m<—+ Click on "Send", Message will be sent

Screen—-B8

2.6.2 Message can be created in “Rich Text Area” as shown. Prority of message
can be set for the message by selecting “Low, Medium, High”. After
composing of message, User can either “Send” the message or “Save as
Draft”.

13




2.6.3 Once the message is Sent, system will prompt message “Message Sent
Successfully” and the mail will be available in “Sent Folder”.

2.7 Message Box >> Inbox

2.7.1 Inbox basically is the storage of messages which User will receive from another
User. User will be able to View, Open and Search messages.

2.7.2 View Message—> User can see all messages in Inbox in the grid table (From,
Subiject, Priority, Date and Time). (As shown in Screen —B9)

S.No From Subject Priority Date and Time
1 peuserghep.com APP ID: 1032 APP Approval is reduired High T6-May-2011 10:12:42
2 peuser@egp.com APP ID: 947 File to be processed in Workflow High 26-Apr-2011 15:35:00
3 peuseri@@eyp.com Tender ID : 411 File to he pre 1 in Workflow High 23-Apr-2011 15:19:00
4 peuser@enp.com TenderID : 411 File to be processed in YWorkflow High 23-Apr-2011 145300
5 peuser@egp.com APP ID: 895 APP Approval is required High 22-Apr-2011 13:12:00
[ peuser@egp.com APP ID: 899 File to be processed in Workflow High 20-Apr-2011 09:53:00
i peuseri@@eyp.com APP ID: 8948 File to be processed in Workflow High 20-Apr-2011 09:24:00
8 peuser@egp.com Tender ID : 405 File to be processed in Workflow High A7-Apr-2011 16:53:00
9 peuser@egp.com APP ID: 894 File to be processed in Workflow High 17-Apr-2011 16:36:00
10 peuser@egp.com APP ID: 849 File to be processed in Workflow High 05-Apr-2011 11:27:00
A@ Page[t of2 w si[102]
Screen-B9

2.7.3 Open Message—->User can select & click on the link to open message and view
the message with values (Subject, From, To, Cc, Priority, Message body) with
some more functionality mentioned in below table (As shown in Screen —
B10&Screen - B11)

S.No From Subject Priority Date and Time
1 noreply@eprocure.gov.bd ces f Low 13-Feb-2017 13:40:56
2 noreply@eprocure.gov.bd Low | 13-Feb-2017 13:40:56
3 |noreply@eprocure.gov.bd Low 13-Feb-2017 13:34:55
4 egphopeuser12@gmail.com High 13-Feb-2017 13:34:12
5 horeply@eprocure.gov.bd Low 13-Feb-2017 13:33:04
6 noreply@eprocure.gov.bd Low 13-Feb-2017 13:26:16
7 |noreply@eprocure.gov.bd Low 13-Feb-2017 13:26:16
8 noreply@eprocure.gov.bd Low 13-Feb-2017 13:19:47
9 egppeuser@gmail.com Low 13-Feb-2017 13:08:33
10 | noreply@eprocure.gov.bd Low | 13-Feb-2017 13:02:01

) Page[i  0f1489 » »i[70z]

Screen-B10

14



| “Reply | ReplyTo Al test Bl Move to Folder

Subject: Tender : 33054 File to be processed in Workflow 13-Feb-2017 13:40:56

From:

To:
ce:

Priority : Low

Dear User,

iis is to inform you that you have been included in the following workflow process

You will be notified once the file is being sent to you

Thanks,
e-GP System

Screen-B11

Trash When User View Message, on top User can click on “Trash”,
to remove the message from Inbox. Once message can then
be found in Trash Folder.

Reply When User View Message, on top User can click on “Reply”,
User can revert back to “From” eMail ID(s).

Reply To All | When User View Message, on top User can click on “Reply
to All 7, User can revert back to all i.e. “From” & “Cc” eMail
ID(s).

Forward When User View Message, on top User can click on
“Forward”, User can forward the message to other User and
input the values “From” & “Cc” e-Mail ID(s).

Move To When User View Message, on top User can select from
Folder combo box folder and click on “Move to Folder”, in return
message will be moved to specific folder from Inbox.

2.7.4 Search Message—> User can use search condition as input values (Search in
[Subject, Message], Keyword, e-Mail ID, From Date, To Date — As shown in
Screen —B12) and result will be displayed in grid table.

Searchin: —Select— ﬂ

Keyword : e-mail ID : Equals v

From Date : 7 To Date :

Screen-B12

2.8 Message Box >> Sent Folder

15



2.8.1 User when send messages to any other user, message will be saved in “Sent”
folder (As shown in Screen — B13). User can select any specific message to
view again message.

Sent
Searchin: —Select—- ﬂ
Keyword : e-mail ID : Equals x|
From Date : J| To Date :
S.No To Subject Priority Date and Time
1 egphopeuser12@gmail.com ender ID : 33054 File to be processe ow High 13-Feb-2017 13:33:30
2 |egppeuser@gmail.com £-GP: TOR / POR is sent by Opening Committee Chairperson Low 13-Feb-2017 13:08:33
3 egphopeuseri2@gmail.com APP Code: App/1234 File to be processed in Workflow High 12-Feb-2017 13:07:21
4 egphopeuser1i2@gmail.com Tender Il e to be processe orkf High 09-Feb-2017 16:05:15
5 egptenderer2@gmail.com e-GP: PE Config Contra omn tDate a E i Low [ 09-Feb-2017 15:55:54
6 egphopeuser12@gmail.com GP: N ation of Awar {0 Low 09-Feb-2017 15:47:18
7 egptenderer2@gmail.com | e-GP Jotific {0 Low 09-Feb-2017 15:47:18
8 egphopeuser12@gmail.com Tender ID : 33050 File to be processed High 09-Feb-2017 15:44:01
9 egppeuser@gmail.com - R is Low 09-Feb-2017 15:18:44
10 |egppeuser@gmail.com e-GP:TOR /POR is sent by Opening Co ee Chairpers Low 08-Feb-2017 16:40:53
p & Page |1 of 302 »> w110 vl

Screen-B13
2.9 Message Box >> Trash Folder

2.9.1 Message which are deleted / removed by the User are shown in “Trash” folder.
(As shown in Screen — B14)

2.9.2 All Trash Messages gets displayed in grid table (From, Subject, Priority, Date
and Time).

2.9.3 User can also Search in Trash folder by using input values (Search in [Subject,
Message], Keyword, e-Mail ID [Equals, Contains], From Date - To Date).

asn
Searchin: —Select- LI
Keyword : e-mail ID : Equals :I
From Date : = To Date : =
=
S.No From Subject Priority Date and Time
1 egppeuser@gmail.com Tender : 2358 File t processed N Low 22-Sep-2015 13:18:57
2 egppeuser@gmail.com Low 22-Sep-2015 10:33:52
3 egppeuser@gmail.com APP Code : tst File to be processed in Workflow Low 29-Aug-2012 12:30:02
4 |egppeuser@gmail.com e-GP: Payment details has been config by Accounts Office T Low 28-Aug-2012 11:12:52
5 |egppeuser@gmail.com [APP C ia ¢ to be process orklo Low 27-Aug-2012 15:02:39
6 egppeuser@gmall.com E E R it Low 27-Dec-2011 16:10:32
7 egppeuser@gmail.com APP Code : Goods O 21 File e cesse Low 27-Dec-2011 16:02:55
8  |egppeuser@gmail.com APP Code : Goods OTM 121 File to be processed in Workflow Low 27-Dec-2011 15:10:38
L @ Page |1 of 1 100z

16



Screen-B14

2.10 Message Box >> Draft Folder

2.10.1 When User save the message, Message is moved to “Draft” folder. On Click
on “Draft” link, message saved by user will be shown in the grid (As shown in
Screen - B15). If User wants to send message from Draft, then User has to
click on “Edit” link > Open Message> If any update in the message, user can
update and Click on “Send” button.

Search In : _Select— ﬂ
Keyword : e-mail 1D : Equals j
From Date : &= To Date : =
=
S.No From/To Subject Priority Date and Time Action
1 manish.ashar@abcprocure.com testing of SD Low 28-Dec-2011 11:00:03
n & Page |1 of 1 val

Screen-B15

2.11 Message Box >> Archive

2.11.1 When User archive a message, Message is moved to “Archive” folder. User
can archive selected mail from inbox and unread folder.

Search In : _Select-- v
Keyword : e-mail ID : Equals v
From Date : To Date : ]
[searh |

S.No From Subject Priority Date and Time

1 egptocuser@gmail.com High 10-Oct-2021 15:03:21
p & Page of 1 10 v

Screen-B16

17



3. Manage Users

3.1 Designation
3.1.1 Comptroller & Auditor General > Create Designations

3.1.2 C&AG Admin can create designation for comptroller & auditor general module
in e-GP system.

3.1.3 To create designation, at first go to the “Manager Users” menu & then click on
“Designation > Create Designation” link. (As shown in Screen — C1).

3.1.4 Once click on “Create Designation” link, Screen — C1 will appear on screen.

- Collapse
- _ Comptroller & Auditor General Fields marked with (*) are mandatory.

. Designation

Select DG Office : *
I Create Designation I -Select- -
View Designation Designation - *
it BieRe i Class - Grade : * — Select Grade -- v
+ DG Admin
Eml Reset
+ Audit Office
+ Audit User
Screen-C1

3.1.5In the create designation form, select DG Office from dropdown list, enter
designation and finally select Class - Grade. After all the required fields are
filled up click on “Submit” button.

3.1.6 Designation will be created, and system will display message *
” and system will display the values entered.

18



+ Expand View Designation Details
Comptroller & Auditor General - _ FE
_ Designation Q Designation created successfully

Create Designation DG Office: TDW Audit Office New

View Designation Designation : Director
+ DG Office Class - Grade : Class 1-5
+ DG Admin

Edit
+ Audit Office m -
+ Audit User
Screen-C2

3.1.7 Click on “OK” button for successful completion of Designation. (As shown in
Screen — C2).

3.1.8 If you want to modify the details entered, then click on “Edit” button. Page will
be displayed in editing mode so that you can do required changes. (As shown
in Screen — C3)

Edit Designation Details

Fields marked with (*) are mandatory.
DG : TDW Audit Office New

Designation : * |Director

Class-Grade : Class 1-5 v

Screen-C3

3.1.9 Comptroller & Auditor General > View Designations

3.1.10 Click on “View Designations” link (As shown in Screen — C1) to view all the
designations created by you. (As shown in Screen — C4)

19




View Designations | Save as PDF
e
S. No. Designation Department Grade Action

1 Director Test Audit Department TDW-2 Class 1-5 | Edit | View |

2 asd E DG Office for Mapping Class 1-3 Edit | View

3 DesDGE DG Office Test N EEd2 2 Class 1-1 Edit | View

4 DesE DG Office Test NAE2 Class 3-7 Edit | View

5 Des n2 E23 DG Office Test N2 10 Class 1-2 Edit | View

6 Des 3 DG Office Test 3 Class 1-3 Edit | View

7 Designation 1112 DG Office Test Class2-9 Edit | View

8 Designation asdf Editt DG Office Test 4 Class1-5 Edit | View

9 Designation 1112 DG Office Test N EEd2 2 Class 1-1 Edit | View

10 Designation 112 DG Office Test N EEd2 2 Class 1-1 Edit | View

i« «s Pagelt  |of3 w» mi[10 v

Screen-C4
3.1.11 You can “Edit” | “View” — Designations from action column.

3.1.12If you click on “View” link, then the specific designation details will be
displayed. (As shown in Screen — C5).

View Designation Details

DG: Test Audit Department TDW-2
Designation : Director
Class - Grade : Class 1-5

& E

Screen-C5H

3.1.13 If you click on “Edit” link, then designations will be displayed in editable mode
and you can modify the designation if required. (As shown in Screen — C6)

Edit Designation Details

Fields marked with (*) are mandatory.

DG: Test Audit Department TDW-2

Designation : * ‘Director |

Elass-Grade : ‘ Class 1-5 e ‘

Screen-C6
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3.1.14 System will display message “Designation updated successfully” and
system will update the record also. (As shown in Screen — C7).

DG: DG Office
Designation : Manager
Class - Grade : Class 2-9

View Designation Details

O Designation updated successfully

View All Notifications

3.2 DG Office

Screen-C7

3.2.1 Comptroller & Auditor General > Create DG Office

3.2.2 To create DG Office, click on “Comptroller & Auditor General > Create DG
Office” link from sidebar. (As shown in Screen — C1)

3.2.3 Once click on “Create DG Office”, Screen — C8 will appear on screen.

- Collapse
Comptroller & Auditor General
+ Designation
- DG Office
View DG Office
+ DG Admin
4+ Audit Office
+ Audit User

Create DG Office

Fields marked with (*) are mandatory

Name of DG Office : *

Name of DG Office in Bangla :

Address : *

Country : Bangladesh

District : * Dhaka ~
City / Town : *

Thana / Upazilla : *
Post code : *

Phone No. : (Area

Fax No. :

Website :
(Enter the Website name without "http://" e.g. eprocure.gov.bd)

Phone No. e.g. 02-9144252)

Fax No. e.g. 02-9144252)

.Screen-C8
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3.2.4 To create DG Office, fill up all the fields in create DG office form. Enter Name

of DG Office, Name of DG Office in Bangla, Address, District, City/Town,
Thana / Upazilla, Postcode, Phone No, Fax No & Website (As shown in
Screen — D8). After filling up all the mandatory information click on “Submit”
button.

3.2.5 DG Office will be created & system will display message “DG Office created

successfully”. (As shown in Screen — C9).

+ Expend View DG Office Details
. Comptroller & Auditor General e R —

gaCestanation \) DG Office created successfully
4+ C&AG Admin
_ DG Office Parent : Comptroller and Auditor General Department
Create DG Office Name of DG Office : DG Office 77
View DG Office g::;aof DG Office in
+ DG Admin Address : Dhaka
+ Audit Office Country : Bangladesh
+ Audit User District : Dhaka
City / Town : Dhaka
Thana / Upazilla : Agargaon
Post Code : 1207
Phone No. : 02-9144252
Fax No.:
Website :
Screen-C9

3.2.6 Comptroller & Auditor General >> View DG Office

3.2.7 Click on “View DG Office” link (As shown in Screen — D1) to view all the DG

Offices created by you. (As shown in Screen — C10).
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View DG Office

To sort click on the relevant column header

- Save as PDF

DG Details (-]

S- DG Office Name Action

No.

1 | Test Audit Department TDW-2 Edit] View| Map
Ministries

2 DG Office Test N2 122 E Edit] View| Map
Ministries

3 DG Office Test N2 A2 Edit] View| Map
Ministries

4 DG Office Test N2333 Edit| View| Map
Ministries

5 DG Office Test N2 10 Edit| View| Map
Ministries

6 DG Office Test 112 Edit| View| Map
Ministries

7 DG Office Test N EEd2 2 Edit] View| Map
Ministries

8 DG Office Test N4E2 Edit| View| Map
Ministries

9 DG Office Edit| View| Map
P

P B i« «s Pagelt  |0f2 > mi[10 v

Screen-C10

3.2.8 Under action column there will be three option “Edit” | “View” | “Map
Ministries. Using these link, you can be able to Edit, View or Map DG Office

into ministries.

3.2.9 Clicks on “View” link to see DG Office details. (As shown in Screen — C11)

View DG Office Details
Parent Department : Comptroller and Auditor General Department
Name of DG Office : DG Office - Security
Name of DG Office in
Bangla :
Address : dhaka
Country : Bangladesh
District : Dhaka
City / Town : Dhaka
Thana / Upazilla : Dhaka
Post Code : 1213
Phone No. :
Fax No. :
Website :
| Ok |

Screen-C11
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3.2.10 If you click on “Edit” link, then fields will be displayed in editable mode and
you can do required changes. Click on “Update” button after information are
modified. (As shown in Screen — C12).

Fields marked with (*) are mandatory
Parent Office :
Name of DG Office : *

Name of DG in Bangla :

Address : *

Country :

District : *

City / Town : *
Thana / Upazilla : *
Post Code : *
Phone No. :

Fax No. :

Website :

Comptroller and Auditor General

Test Audit Department TDW-2
OK

Dhaka

Bangladesh

Dhaka v
Dhaka
Adabar
1207
STD-Phone No. i.e. 02-9144252

STD-Fax No. i.e. 02-9144252

(Enter the Website name without "http://' e.g. eprocure.gov.bd)

Screen-C12

3.2.11 After the changes has been made, system will display “DG Office updated
successfully” message.

3.2.12 Click on “Ok” button to go back to DG Office page (As shown in Screen —

C13).
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View DG Office Details
Q DG Office updated successfully
Parent : Comptroller and Auditor General
Name of DG Office : Test Audit Department TDW-2
Name of DG Office in
Bangla :
Address : Dhaka
Country : Bangladesh
District : Dhaka
City / Town : Dhaka
Thana / Upazilla : Adabar
Post Code : 1207
Phone No. :
Fax No. :
Website :

Screen-C13
3.2.13 Map DG Office

3.2.14 To Map DG Office into Ministries, click on “Map Ministries” link (As shown in
Screen-C14).

3.2.15 After clicking on “Map Ministries” link, all ministries will be displayed in a
table with “Add” link in action column. (As shown in Screen-C14)
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Map DG Office to Ministries

DG Office Information

Name of DG Office : Test Audit Department TDW-2
Name of DG Office in
Bangla :
Address : Dhaka

Mapped Ministries Action

Other Ministries Action

Agriculture Ministry Add
Planning Ministry Add

Ministry of Public Administration

LGED
BWDB Add
Department of Telecommunication Add

Department of Testing

GSS TESTING
GSS_Ministry Add
Local Government Engineering Division Add

MH Ministry of Planning
Min. of R&B
Ministry of A

Ministry of B

Screen-C14

3.2.16 Click on “Add” link to map a DG office into ministry. You can map multiple
ministry into one DG Office. After a ministry is mapped, mapped ministry is
shown in Mapped Ministries Table as shown in Screen-C15.

Note: When ministries are mapped into DG office, DG admin of that office will

find the mapped ministries in the dropdown while mapping tender to Audit
Team. This will be discussed below.
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DG Office Information

Name of DG Office : Test Audit Department TDW-2
Name of DG Office in

Bangla :

Address : Dhaka

Mapped Ministries Action

Ministry of Commerce :

Local Government Engineering Division

Other Ministries Action
A1 Ministry
A1 Ministry
AERO TEST
AERO TEST
AP IT Ministry
AP Ministry
CPTU

Department of Telecommunication

Screen-C15

3.2.17 To remove a mapped ministry, click on “Remove” link from action column.
(As shown in Screen-C15)

3.3 DG Admin

3.3.1 Create DG Admin

3.3.2 To create DG Admin, click on “Comptroller & Auditor General > Create DG
Admin” link.

3.3.3 Once click on “Create DG Admin”, Screen — C16 will appear on screen.
3.3.4 At first enter a unique email ID. The email ID must be official and make sure

that the user has access on it. Then click on “Submit” button. (As shown in
Screen — C16).
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View All Notifications

- Collapse Create DG Admin

- Comptroller & Auditor General Fiskds marked with (*) are mandatory.
+ Designation Email ID
+ DG Office
- DG Admin e-mail ID : *

)ficial e-mail ID

Create DG Admin
View DG Admins

+ Audit Office

+ Audit User

Screen-C16

3.3.5 If your entered e-Mail ID is already exists, then try with another email 1D. Until
your entered email ID is unique, system will not allow you to proceed. (As
shown in Screen — C17).

Create DG Admin

Fields marked with (*) are mandatory.

Email ID

e-mail ID : * tdw-audit-user@yopmail.com e-mail ID already exist, Please enter another e-mail ID
Please provide your Official e-mail ID

Screen-C17

3.3.6 After entering a unique email ID click on “Submit” button & then NID verification
section will be displayed. As shown in Screen — C18.

3.3.7 Next, enter National ID, Date of Birth and text shown in captcha in the NID

verification block. If the captcha text is fuzzy then click “BE0” icon for a new
captcha text.

3.3.8 Finally, click on “Verify NID” button. As shown in Screen — C18.
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Create DG Admin

Fields marked with (*) are mandatory.

Email ID

e-mail ID - * |tdw—audit—userZ@yopmaiI.com

NID Verification

You have total 3 attempts to verify National ID for this user.

National ID : * |1234567891 ‘
Date of Birth : * 12004 | February | 2 v
Captcha : *

XekagM

XcKQgM |

Screen-C18

3.3.9 A pop-up will be displayed informing that, how many attempts you have left.
You will get total three attempts to verify a NID. Click “Yes” to proceed.

NID Verification

You have total 3 attempts to verify National ID for this user.
Are you sure to verify NID with given information?

]Yes |No‘

Screen-C19
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3.3.10 If the NID is verified from the NID server, then a successful message “NID
Verification Successful” is displayed. Click “Ok” button.

NID Verified

NID Verification Successful.

Screen-C20

3.3.11 On successful verification, system fetch full name of user from server & “&
NID Verified” icon will be shown beside National ID. You can change NID also
by clicking on “Change NID”. As shown in Screen — C21.

3.3.12 After NID is verified, you will get the options to enter personal information.
Select DG Office, Full Name, National ID, Phone No & Mobile No in the
personal information form. Full name option is non-editable asit is fetched from
NID server. As shown in Screen — C21.

3.3.13 After entering all the required information click on “Submit” button. As shown
in Screen — C21.
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Create DG Admin

Fields marked with (*) are mandatory.

Personal Information

Select Audit - Select DG Office — v

Department : *

e-mail ID: * tdw-audit-user2@yopmail.com

Full Name : * MD. Ali Ahsan

National ID : * 1234567891 (¥NID Verified | Change NID

Phone No. : * (Area Code - Phone No. e.g. 02-9144252)

Mobile No. : * (Mobile No. format should be e.g. 1936742068 / 01936742068
/ +8801936742068)

Screen-C21

3.3.14 DG Admin will be created and system will display a success message as
shown in Screen — C22.

O DG Admin User created successfully. Password has been sent to created user's registered email.
View DG Admin

Department Name : DG Office - Security

e-mail ID : tdw-audit-user2@yopmail.com

Full Name : MD. Ali Ahsan

National ID : 1234567891

Phone No. : 02-9144252

Mobile No. : 01674871096

Screen-C22

3.3.15 Click on “OK” button, for successful completion of creating DG Admin.

3.3.16 View DG Admin

3.3.17 Click on “View DG Admin” link to view the list of DG Admin.
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View DG Admins - Save as PDF
To sort click on the relevant column header
S.
n DG Office e-mail ID Full Name Action
o.
1 DG Office Test N2 10 AuditN210@yopmail.com Audit N2 10 Edit | View
2 DG Office Test N EEd2 2 dgAdminTest3@yopmail.com DG Admin Test 3 E Edit | View
3 DG Office dgoffice@yopmail.com DG Offfice Edit2 34 Edit | View
4 DG Office Test 5 AuditAdmin@yopmail.com Audit Admin Edit | View
5 | DG Office Test 4 dgAdminTest2@yopmail.com DG Admin Test 2 Edit Edit | View
6  Comptroller and Auditor General dcagd@yopmail.com Deputy C&AG 4 Edit | View
7 | Directorate 01 dgat4@yopmail.com DG Admin Test 4 Edit | View
o ® Page of 1 10
Screen-C23

3.3.18 C&AG Admin can see Action links “Edit” | “View”. (As shown in Screen —

C23).

3.3.19 If C&AG Admin clicks on “View” link, then DG Admin details will be displayed

by the system in a new page. (As shown in Screen — C24).

Department Name :

TDW DG OFFICE 24-11

e-mail ID : tdw-dg-admin@yopmail.com

Full Name : MD. Ali Ahsan

National ID : 1234567891

Phone No. : 02-9144252

Mobile No. : 1936742068
Screen-C24

3.3.20 If C&AG Admin clicks on “Edit” link, then fields will be displayed in editable
mode and C&AG Admin can do required changes and clicks on “Update”
button (As shown in Screen — C25).
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View All Notifications

DG Office Name : Comptroller and Auditor General

e-mail ID: AuditN210@yopmail.com

Full Name : * Audit N2 10

National ID :

Phone Number : * 02-9144252 STD-Phone No. i.e. 02-9144252
Mobile Number : * +8801936742068

(Mobile No. format should be e.g. 1936742068 / 01936742068 / +8801936742068)

Screen-C25

3.3.21 After the changes has been made, system will display “
” message. (As shown in Screen — C26).

O Profile updated successfully
View DG Admin
Department Name : TDW DG OFFICE 24-11
e-mail ID : tdw-dg-admin@yopmail.com
Full Name : MD. Ali Ahsan
National ID : 1234567891
Phone No. : 02-9144252
Mobile No. : 1936742068

Screen-C26

3.4 Audit Office

3.4.1 Create Audit Office

3.4.2 To create audit office, click on “Comptroller & Auditor General > Audit Office >
Create Audit Office” from sidebar.

3.4.3 Once click on “Create Audit Office”, Screen — C27 will appear on screen.
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- Collapse Create Audit Office

Comptroller & Auditor General Fields marked with (*) are mandatory

+ Designation Select DG Office : * Solet ¥
) LIRS Audit Office Name : *
+ DG Admin
= = Office Name in Bangla :
Audit Office
Create Audit Office Address 2t
View Audit Offices
+ Audit User
Country : Bangladesh
District : * Dhaka v
City / Town : *

Thana / Upazilla : *
Postcode : *
Phone No. : * (Area Code - Phone No. e.g. 02-9144252)

Fax No. : (Area Code - Fax No. e.g. 02-9144252)

Screen-C27

3.4.4 At first you have to select DG Office from the dropdown. As shown in Screen —
C28.

Create Audit Office

Fields marked with (*) are mandatory

Select DG Office : * Crownland Office ™
Audit Office Name : * | Bg 8222 14 |
Office Name in Bangla : ’ Bg 8;:2: 12
DG Office 77
Add H
ress DG Office 777

DG Office for Mapping
DG Office Newest
DG Office Test
DG Office Test 112
Country : | DG Office Test 3
DG Office Test 4
’ DG Office Test 5
DG Office Test N EEd2 2e e
’ DG Office Test N2 10
DG Office Test N2 122 E
DG Office Test N2 A2
DG Office Test N2333
DG-ICT

LA A

District : *
City / Town : *
Thana / Upazilla : *

Postcode : *

Screen-C28

3.4.5 After selecting DG office, enter Audit Office Name, Office Name in Bangla,
Address, Country, District, City / Town, Thana / Upazilla, Postcode, Phone No
& Fax No (As shown in Screen — C27). After filing up all the mandatory
information, click on “Submit” button.

3.4.6 Audit Office will be created & system will display message
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3.4.7 View Audit Offices

3.4.8 Click on “View Audit Offices” link to view the audit offices. (As shown in

Screen — C29).

- Collapse
Comptreller & Auditor General
+ Designation
+ DG Office
+ DG Admin
Audit Office
Create Audit Office

View Audit Offices

4+ Audit User

© o N e o s W N 2z

o

°

View Audit Offices

To sort click on the relevant column header

DG Office Name
TDW DG OFFICE 24-11

Asif DG

DG Asif2

DG Asif

DG Office 1

DG Office 77

DG Office - Shamim 7
sakersectest

Test Office - 6132022
Test Office - 6132022

Office Name
TDW AUDIT OFFICE 24-11
Asif Audit
Audit Asif
Audit Asif

Audit Office 1 (DG Office 1)

sss19

Audit Office 1 (DG Office - Shamim 7)
sss10

Test Audit Office - 63 Edit

Test Audit Office - 161

)| Save as PDF

Action

Screen-C29

3.4.9 You can edit and view an audit office from “Edit” | “View” links in action column.
(As shown in Screen — C29)

3.4.10 Click on “View” link to view Audit Office details. (As shown in Screen — C30).

Audit Office Details

TDW DG OFFICE 24-11
TDW AUDIT OFFICE 24-11

Audit Office Name :
Office Name :

Office Name in Bangla :
Address :

City / Town :

Thana / Upazilla :

Post Code :

Phone No. :

Fax No. :

Dhaka

Dhaka
Sher-e-Bangla
1207
02-9144252

Screen-C30

3.4.11 By clicking on “Edit” link from action column, audit office information will be
displayed in editable mode. Click on “Update” button after modifying the fields.
(As shown in Screen — C31).
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Edit Audit Office Details
Fields marked with (*) are mandatory
DG Office Name : DG Office Test 3
Office Name : * Audit Office New

Office Name in Bangla :

Address : * Mohammadpur, Dhaka

Country : Bangladesh

District : * Dhaka v

City / Town : * City

Thana / Upazilla : * Thana

Post Code : * 2134

Phone No. : * 02-9144252 STD-Phone No. i.e. 02-9144252
Fax No. : STD-Fax No. i.e. 02-9144252

Screen-C31

“* ”

3.4.12 System will display message and

system will update the record also.

3.5 Audit User

In e-GP system, Audit User is a completely new type of user who can perform the
audit operation. Audit team is formed with these audit users.

3.5.1 Create Audit User

3.5.2 To create audit user, click on “Comptroller & Auditor General > Audit User >
Create Audit User” link from sidebar.

3.5.3 Once click on “Create Audit User” link, Screen — C32 will appear on screen.

- Collapse Create Audit User
Comptroller & Auditor General
+ Designation Audit User Infomation
+ DG Office Fields marked with (*) are mandatory.
+ DG Admin
Email ID
+ Audit Office
Audit User e-mail ID : *
Create Audit User Please enter Official and Designation specific e-mail ID i.e. ce@lged.gov.bd
View Audit Users m
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Screen-C32

3.5.4 At first enter a unique email ID. The email ID must be official and make sure

that the user has access on it. Then click on “Submit” button. (As shown in
Screen — C32).

3.5.5 If your entered e-Mail ID is already exists, then try with another email ID. Until

your entered email ID is unique, system will not allow you to proceed. (As
shown in Screen — C33.

Audit User Infomation

Fields marked with (*) are mandatory.

Email ID
e-mail ID : * tdw-audit-user@yopmail.com e-mail ID already exist, Please enter another e-mail
ID
Please enter Official and Designation specific e-mail ID i.e. ce@Ilged.gov.bd

Screen-C33

3.5.6 After entering a unique email ID click on “Submit” button & then NID
verification section will be displayed. As shown in Screen — C33.

3.5.7 Next, enter National ID, Date of Birth and text shown in captcha in the NID

verification block. If the captcha text is fuzzy then click “B” icon for a new
captcha text.

3.5.8 Finally, click on “Verify NID” button. As shown in Screen — C33.
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Create Audit User

Audit User Infomation  >> Employee Office Information

Fields marked with (*) are mandatory.

Email ID

e-mail ID : * ‘tdw—audit-userS@yopmaiI.com

NID Verification

You have total 3 attempts to verify National ID for this user.

National ID : * ‘1234567894 |
Date of Birth : * 2004 ~ Febriary v | 2 v
Captcha:*

cddbFk

cd4bFk \

Screen-C34

3.5.9 A pop-up will be displayed informing that, how many attempts you have left.
You will get total three attempts to verify a NID. Click “Yes” to proceed.

NID Verification

You have total 3 attempts to verify National ID for this user.
Are you sure to verify NID with given information?
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Screen-C35

3.5.10 If the NID is verified from the NID server, then a successful message “NID
Verification Successful” is displayed. Click “Ok” button.

NID Verified

NID Verification Successful.

Screen-C36

3.5.11 On successful verification, system fetch full name of user from server & “&
NID Verified” icon will be shown beside National ID. You can change NID also
by clicking on “Change NID”. As shown in Screen — C37.

3.5.12 After NID is verified, you will get the options to enter personal information. Full
name option is non-editable as it is fetched from NID server. As shown in
Screen — C37.

3.5.13 Enter phone no & click on “Submit” button. As shown in Screen — C37.
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Audit User Infomation  >> Employee Office Information

Fields marked with (*) are mandatory.

Personal Information

e-mail ID : * tdw-audit-user3@yopmail.com

Full Name : * MD. Masud Rahman

Name in Bangla : RIB LRI

National ID : * 1234567894 (¥ NID Verified | Change NID
Mobile No : * 01674871091

(Mobile No. format should be e.g. 1936742068 / 01936742068 / +8801936742068)

Screen-C37
3.5.14 After NID is verified, you can be able to enter audit office information of the
user.

3.5.15 In the audit office information section select audit department, its sub-ordinate
office and designation. As shown in Screen — C38.

Select Audit User's Office

Audit User Information >> Audit Office Information

Fields marked with (*) are mandatory.

Employee Name : MD. Masud Rahman

Select Audit --Select Audit Department-- N~
Department : *

Select Office : * No Office Found. v
Select - Select Designation —--- v

Designation : *

Add Audit Office

Employee Name = e-mail ID Ministry/ Division/ Organization Office = Designation | Procurement Role @ Office

Record Not Found.

Screen-C38

3.5.16 After all the required field are filled up, click on “Add Audit Office” button.

3.5.17 Next, confirm the registration by clicking on “Complete Registration” button.
(As shown in Screen — C39).
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Audit User Name

MD. Masud Rahman

View Profile

e-mail ID : tdw-audit-user3@yopmail.com
Full Name : MD. Masud Rahman

Name in Bangla : 5% 924w

National ID : 1234567894

Mobile No : 01674871091

TDW DG OFFICE 24-11

Audit Department Name

Complete Registration

Audit Office

TDW AUDIT OFFICE 24-11

Designation

Manager

Screen-C39

3.5.18 Audit User will be created and system will display message “Audit User

created successfully”. (As shown in Screen — C40).

No.

View Audit Users

To sort click on the relevant column header

user2@vonmail com

Q Audit User created successfully. Password has been sent to created user's registered email.

Full Name DG Office Name e-mail ID Date Status
MD. Masud TDW DG OFFICE 24-11  |tdw-audit- 01-Dec-2022 | Complete
Rahman user3@yopmail.com
MD. Fahim DG Office Test egppeuser/11@gmail.com | 24-Nov-2022  Incomplete
Faysal
Subrata Sarkar tdw-audit- 24-Nov-2022 | Incomplete

)~ Save as PDF

Action
Edit | View | Deactiv
Edit | View | Compl

Edit | View | Compl

Screen-C40

3.5.19 Once a user is registered, an auto generated password will be sent to the

created user’s registered email. (As shown in Screen — C41).

3.5.20 In the first-time login, user will use this password. Then after logged in, system
will force user to change his password.
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Forward Himl

2, e-GP System <noreply@eprocure.gov.bd>
(©Monday, November 07, 2022 10:39:43 AM

Dear User,

Your profile has been created in the e-GP Portal. Following are the login credentials:

e-GP - Your account details « o A & 0

Print Delete

Login ID: peusertdw2@yopmail.com
Password: 184S759PIH
Website: http://migdev.eprocure.gov.bd/

On the first login, e-GP System will request you to change the password and you will be redirected to the 'Change Password Screen'.

Please follow the below mentioned steps to change the password:

1. Type a new Password.

2. Retype the same Password.
3. Select a Hint Question

4. Type a Hint Answer.

Organization EGP

Screen-C41
3.5.21 View Audit User
. . . . “ /e . ” qr .
3.5.22 To view audit user list, click on “View Audit Users” link. (As shown in Screen
- Collapse View Audit Users ). Save as PDF
Comptroller & Auditor General To sort click on the relevant column header
+ Designation
+ DG Office s
+ DG Admin \ ) Full Name DG Office Name e-mail ID Date Status Action
0.
+ Audit Office 1 MD. Masud TDW DG OFFICE 24-11  tdw-audit- 01-Dec-2022 | Complete I Edit | View | Dea
. Rahman user3@yopmail.com
Audit User 2 |MD. Fahim DG Office Test egppeuser711@gmail.com | 24-Nov-2022 ~ Incomplete iit | View | Comple
Create Audit User Faysal
3 |Subrata Sarkar tdw-audit- 24-Nov-2022  Incomplete t | View | Comple
View Audit Users user2@yopmail.com
4 |Subrata Sarkar tdw-audit- 24-Nov-2022  Incomplete | Edit | View | Comple
user1@yopmail.com
5 MD. Masud DG Office Test 4 msdaudituser@yopmail.com| 24-Nov-2022  Complete Edit | View | 3
Rahman
6 MD. Masud TDW DG OFFICE 24-11  tdw-audit- 24-Nov-2022  Complete Edit | |
Rahman user@yopmail.com
7 |userasif3 Asif DG asifuser3@yopmail.com 09-Nov-2022  Complete Edit | View |
8 |userasif2 Asif DG asifuser2@yopmail.com 09-Nov-2022  Complete Edit | w | D
9 |user asif1 Asif DG asifuser1@yopmail.com 09-Nov-2022  Complete Edit | | -
4 »
p & Page |1 of21 »> »1 10 v
Screen—-C42

3.5.23 You can see action links “Edit” | “View” | “Deactivate / Activate”.

3.5.24 If you click on “View” link, then audit user details will be displayed in a new

page. (As shown in Screen — C43).
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View Profile

Audit User Name Audit Department Name Audit Office Designation
MD. Masud Rahman TDW DG OFFICE 24-11 TDW AUDIT OFFICE 24-11

Manager
e-mail ID : tdw-audit-user3@yopmail.com
Full Name : MD. Masud Rahman
Name in Bangla : 3R 924
National ID : 1234567894
Mobile No : 01674871091
Screen-C43

3.5.25 To modify the details of an audit user, click on “Edit” link. Page will be
displayed in editing mode so that you can be able to do required modification

in the fields. Click on “Update” button to submit the changes. (As shown in
Screen — C44).

Audit User Infomation

Fields marked with (*) are mandatory.

Personal Information

e-mail ID : * tdw-audit-user3@yopmail.com

Full Name : * MD. Masud Rahman

Name in Bangla :

R 92
National ID : * 1234567894 (¥ NID Verified
Mobile No : * 01674871091

(Mobile No. format should be e.g. 1936742068 / 01936742068 / +8801936742068)

Screen-C44

3.5.26 System will display message “

and
system will update the record also.

3.5.27 If you want to deactivate an audit user, click on “Deactivate” link.

3.5.28 After clicking on deactivate link, mention comments and click on “Deactivate”

button. System will ask for confirmation, click “Yes”. As shown in Screen —
H14.
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Audit User - Deactivate User

Audit User Name

MD. Masud Rahman

e-mail ID :
Full Name :
National ID :
Mobile No :
Status :

Comments : *

Audit Department Name Audit Office

TDW DG OFFICE 24-11 TDW AUDIT OFFICE 24-11

tdw-audit-user3@yopmail.com
MD. Masud Rahman
1234567894

01674871091

Approved

Designation

Manager

Screen-C45

3.5.29 Selected audit user will be deactivated in e-GP system and can’t be able to
login until the account is activated.

3.5.30 Infuture, if you want to activate the audit user again, then click on “Activate

link and follow the same process.

3.5.31 If Deactivated user again logs in to system, then system will display message

@ Your account is deactivated.
Please contact your Admin user

o
1=° Makes Procurement Si

= User Login

Forgot Password?

Screen—-C46
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4. Audit Team

4.1.1 Click on “Audit Team” from the menu to manage audit team. (As shown in
Screen — C47).

LHomel Message Boxl ‘Manalg_e Uum MyAcoountl ? Holpl P
9 Welcome, Mr CAG Admin TDW | (» Logout

Wednesday, 06 Jul, 2022 17:51:34 BST Last Login : Tuesday, 5 Jul, 2022 11:10:24
View All Notifications
Create Audit Team I

S. Audit Start Date, Edit Team / Upload - View / Delete
No. Team Name ¢ Audit End Date ¢ Documents $ Tonder Mapping ¢ Mapped Tender§

1 Audit Team 77 23-Jun-2022 12:00:00 , Audit Finalized

31-Aug-2022 12:00:00
2 Audit Team 14 N/A,
N/A pload / View
Page1-1 10 1 Go To Page «First <Previous Next> Last»
Screen—-C47

4.1.2 You can see all the formed audit team in the table. (As shown in Screen — C47)

4.1.3 To create auditteam, click on “Create Audit Team” button. (As shown in Screen
— C47).

4.1.4 Then enter audit team name & add members in the team by clicking on “Add
Audit Team Members” button. (As shown in Screen — C48).

View All Notifications

Audit Team Name : * Audit Team 77

IJ Add Audit Team Members I

Designation Audit Team Role Audit Department  Action

Screen-C48

Audit Team Member's Name

4.1.5 After clicking on “Add Audit Team Members” button, a pop-up will be displayed
from where you have to select DG Office and its sub-ordinates Audit Office.

4.1.6 After selecting DG office and Audit office, click on “Search” button. As shown in
Screen — C49.
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4.1.7 Then audit users of the selected office will be shown in list. Select the members
from the list and then click on “Add” button to add members in team. (As shown
in Screen — C49).

Add Audit Team Member x

DG Office : DG Office 77

Audit Office : Audit Office 77

Select Member Name | Member Designation | DG Office

Audit User 78 Director DG Office 77
Mr Audit User 80 DG Office 77

Mr Audit User 77 ‘ Director ‘ DG Office 77

Director

Screen—-C49

4.1.8 After members are added in audit team, you have to assign team member role.
As shown in Screen — C50.

4.1.9 Auditteam role can be Head, Supervisor & Member. Each audit team must have
at least one member. No team can be formed without the head role where the
head role can be given to only one member. Any two members in a team also
can’t be given the supervisor role.

lJAudit Team Details

Audit Team Name : * Audit Team 77
) Add Audit Team Members
Audit Team Member's Name Designation . Audit Team Role . Audit Department Action
Mr Audit User 77 Director I Head vI DG Office 77 g
Audit User 78 Director Supervisor v DG Office 77 © Remove
Screen-C50

4.1.10 After assigning the role of team, click on “Submit” button.

4.1.11 You can edit a team by clicking on “Edit Team” link. This action can only be
done before finalize mapping. (As shown in Screen — C51).
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Create Audit Team
S. A Audit Start Date, Z 4 N s 5 View / Delete
e Team Name Y Audit End Date $ Team Configuration Tender Mapping # Mapped Tenders’
1 Audit Team 12-04/2022 13-Nov-2022 12:00:00
09-Nov-2023 12:00:00 =
2 TEST TEAM 31/10 25-Sep-2022 12:00:00 Audit Finalized
12-Mar-2023 00:00:00 o
3 CAG Team edit N/A,
N/A
4 CAG Audit Team E 14-Aug-2022 12:00:00 /iew Documents Audit Finalized
01-Sep-2024 00:00:00 =
5 CAG Audit Team 2 20-Jul-2022 12:00:00 , wC Audit Finalized
26-Jul-2023 12:00:00 Time Extensior B
Page1-2 10 1 Go To Page «First «Previous Next> Last»

Screen-C51

4.2 Map Tender

4.2.1 C&AG admin can be able to map tenders into audit team for auditing purpose.
To map tender into audit team, click on “Map Tenders” link of a specific tender.
(As shown in Screen — C52).

Create Audit Team

S. Audit Start Date, Edit Team / Upload . View / Delete
No. jeamiianz ® Audit End Date v Documents ® W22y LA < Mapped Tenderse
1 Audit Team 78 N/A Edit Te: Map Te
N/A Uple w C nt
2 Audit Team 77 23-Jun-2022 12:00:00 , View Docu Audit Finalized i)
31-Aug-2022 12:00:00 o
3 Audit Team 14 03-Jul-2022 12:00:00 , Edit Tee Ma Tenders / -

31-Aug-2022 12:00:00 Upload C i Finaliz Dpin

Page1-1 |10 1 Go To Page «First «Previous Next» Last»

Screen—-C52

4.2.2 On click of “Map Tenders” link, system will redirect you in a page where you
can map tender in team and able to set the time limit for team to access those
mapped tender for audit purpose. (As shown in Screen — C53).

4.2.3 Before mapping tender, you have to filter the tender first. You can filter tender
by several parameter present in the search section, such as auditee
department, its sub-ordinate auditee office, procurement nature, procurement
type, method, tender ID, reference no and contract sign date. (As shown in
Screen — C53).
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4.2.4 Use the department tree “

” icon to select auditee department. If you want to

map all the tender of an auditee office, then only select department and office
from the search box. (As shown in Screen — C53).

Audit Team Name : ATM

Select Auditee Department :*

Procurement Nature : -- Select Nature —

Procurement Method - Select Procurement Method -
Tender/Proposal ID :

Contract Signing Date On or After :

Tender/Proposal
s & ID. Procurement Nature,
No eference No., Title
Tender/Proposal
Status
Page1-10 10 L
Audit Name : *

Audit Start Date : *

Audit Team Member's Name Designation
Asif Mahamud QAS3
Asif User2 QAS
- Collapse

Go To Page

Member

Head

Audit Team Role

Select Auditee
Office :

Procurement
Type :

Reference No :

-- Select Type -

Financial Year :

Contract
Signing Date
Before or On :

Ministry, Division, Organization, Type,
PE

Method

- Select Auditee Office --

-- Select Financial Year -

Audit Department
DG Asif
DG Asif2

Publishing Date,
Closing Date

« First «Previous Next> Last»

Audit End Date : *

Map Tenders

Screen-C53

4.2.5 After selecting the search criteria click on “Search” button and search result will
be shown in table. (As shown in Screen — C54).
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http://192.168.1.147:8080/admin/AuditTeamMapViewCAG.jsp?isview=y&teamId=231

Audit Team Name : ATM

Audit Team Member's Name Designation

Audit Team Role Audit Department
Asif Mahamud QAS3 Member DG Asif
Asif User2 QAS Head DG Asif2

- Collapse

Select Auditee Department :*

Organization of Procurement g?};i‘ .Audnee Office of Procurement e
Procurement Nature : -- Select Nature — v Procurement - Select Type - v
Type :
Procurement Method : - Select Procurement Method - “ Reference No :
Tender/Proposal ID : 10440 Financial Year:  _ gglect Financial Year — v
Contract Signing Date On or After : Contract
Signing Date
Before or On :
(oo |
Tender/Proposal
S. Refsr;r?ée No.# Procurement Nature, -~ Ministry, Division, Organiza(ion,e Type, ~ Publishing Date,e
No. Tender/Proposal Title PE Method Closing Date
Status
1 10440, Works, Ministry of Procurement, NCT, 22-Jun-2022
ePW3D Tender | OTM - ePW3D - 4000000 Organization of Procurement, o™ 09:49:00 ,
oT™ Office of Procurement 23-Jun-2022
10:13:00

Page1-1 10 1 Go To Page « First «Previous Next) Last»

Audit Name : *

Audit Start Date : * Audit End Date : *

Map Tenders

Screen-Cbh4

4.2.6 After that, enter audit name, audit start & end date. Finally click on “Map
Tenders” button. (As shown in Screen — C55).

Audit Name : * TDW Audit

Audit Start Date : * 04/12/2022 Audit End Date : *

Map Tenders

Screen-C55

04/12/2023

4.2.7 On successfully submitted, tenders will be mapped in team & system will show
all the mapped tender in list.

4.2.8 Mapped tender can be removed by clicking on remove “X” icon, as shown in
Screen — C56.

Note: Mapped tender can only be removed if you have not finalized the
mapping.
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lJAudit Team to Tender Mapping 4a Go Back
Audit Team Name : ATM
Audit Team Member's Name Designation Audit Team Role Audit Department
Asif Mahamud QAS3 Member DG Asif
Asif User2 QAS Head DG Asif2
Tender/Proposal
ID
L ’ Procurement Nature, Ministry, Division, Type, Publishing Date,
Refi N B A Dashboard
No. Te: ;;;;:p;;’:l Title ¢ Organization, PE ¢ Method ¢ Closing Date # | Dashboan
Status
1 10440, Works, Ministry of Procurement, NCT, 22-Jun-2022 x
ePW3D Tender | OTM - ePW3D - 40000000 Organization of Procurement, oT™ 09:49:00 ,
OT™ Office of Procurement 23-Jun-2022
10:13:00
Page1-1 10 1 « First «<Previous Next) Last»

Screen-C56

4.2.9 After clicking on remove icon, a pop-up is displayed for confirmation of removal
of tender from mapped list. Click “Yes” & tender will be removed from the
mapped list. (As shown in Screen — C57).

Tender Mapping

Are You Sure You want to Remove Tender ID : 10487 from Mapped List.

S ] o

Screen-C57

4.2.10 Once mapped you can map more tenders if you want but before finalizing. To
do this, click on “Map More Tenders” link. (As shown in Screen — C58).
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Create Audit Team

S. Audit Start Date, q . View / Delety
o Team Name & :u;lit End D:t: 4  Team Configuration ¢ Tender Mapping ¢ Ma;;v;d T:nl::I:rsc
1 TDW AUDIT TEAM 24-11 24-Nov-2022 12:00:00 , w D Audit Finalized B
29-Dec-2022 12:00:00 me Exte: -
2 new N/A, Edit Team Map Tenders
N/A I v
3 ATM 04-Dec-2022 12:00:00 , Edit Tear Map More Tenders / =

04-Dec-2023 12:00:00 Upload / View Finalize Mapping

4 SA 13-Nov-2022 12:00:00 , Edit Tear Map M enders / |
09-Nov-2023 12:00:00 I 1 / View alize Ma ] o

5 TEST TEAM 31/10 25-Sep-2022 12:00:00 , View D nts Audit Finalized E
12-Mar-2023 00:00:00 e Ext o

Page1-2 10 1 Go To Page «First «Previous Next)» Last»

Screen—-C58

4.2.11 After clicking on “Map More Tenders” link, you can be able also to remove
previously mapped tender and map new tender. There are search option to filter
tender. Follow the same process described previously for mapping tender. (As
shown in Screen — C59).
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Audit Team Name : ATM

Audit Team Member's Name Designation Audit Team Role Audit Department
Asif Mahamud QAS3 Member DG Asif
Asif User2 QAS Head DG Asif2
Mapped Tenders:
Tender/Proposal
ID . S -
S. : Procurement Nature, Ministry, Division, Type, Publishing Date,
No. Roforencaltoy Title Organization, PE Method Closing Date Lashticaid
Tender/Proposal
Status
1 10440, Works, Ministry of Procurement, NCT, 22-Jun-2022 X
ePW3D Tender OTM - ePW3D 0 D QOrganization of Procurement, OTM 09:49:00,
O™ Office of Procurement 23-Jun-2022
10:13:00

Page1-1 10 1 Go To Page « First <Previous Next» Last»

Map More Tenders:

- Collapse
Select Auditee Department :* Select Auditee -- Select Auditee Office — ~
Office :
Procurement Nature : -- Select Nature — v Procurement -- Select Type - v
Type :
Procurement Method : - Select Procurement Method - “ Reference No :
Tender/Proposal ID : Financial Year: | __ gelect Financial Year — ~
Contract Signing Date On or After : | Contract 7
B Signing Date i
Before or On :
Tender/Proposal
S. ! - Procurement Nature, o  Ministry, Division, Organization,, Type, - Publishing Date,
No. | .ReferenceNo.s Title v PE ' Method Closing Date ~
Tender/Proposal
Status

Page1-10 |10 1 «First «<Previous Next> Last»

Audit Name : * TDW Audit

Audit Start Date : * 04/12/2022 Audit End Date : * 04/12/2023

Map Tenders

Screen-C59

4.2.12 By clicking on )" icon you can view the mapped tender. (As shown in Screen
- C60 & C61).

S. - Audit Start Date, - S . . View / Delete
Ne. Team Name s Audit End Date & Team Configuration $ Tender Mapping % Mapped Tenders”
5 ATM 04-Dec-2022 12:00:00 ,

04-Dec-2023 12:00:00

Screen-C60
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http://192.168.1.147:8080/admin/AuditTeamViewMapped.jsp?isview=y&teamId=246

Audit Team to Tender Mapping 4a Go Back
Audit Team Name : ATM
Audit Team Member's Name Designation Audit Team Role Audit Department
Asif Mahamud QAS3 Member DG Asif
Asif User2 QAS Head DG Asif2
Tender/Proposal
ID. o ] o
S. ’ ~ Procurement Nature, . Ministry, Division, ~ Type, . Publishing Date,
No. TReference L Title v Organization, PE v Method ~ Closing Date O i
ender/Proposal
Status
1 10440, Works Ministry of Procurement, NCT, 22-Jun-2022 4
ePW3D Tender M - ePW3D Organization of Procurement, o™ 09:49:00
OTMm Office of Procurement 23-Jun-2022
10:13:00
Page1-1 10 1 Go To Page « First «Previous Next> Last»

Screen-C61

4.2.13 You can also be able to upload and view uploaded document by clicking on

“Upload/View Documents” link of a specific audit team. (As shown in Screen
- C60).

4.2.14 After clicking on “Upload/View Documents”, click on “Choose File” options to

select document from your device and enter description. Finally click on
“‘Upload” button. (As shown in Screen — C61).

Audit Team's Document Upload/View/Remove

4a Go Back
Fields marked with (*) are mandatory.
Documont:f Choose File | No file chosen
Description : *
Upload
Audit Team's Document(s)
Instructions
Any Number of files can be uploaded. Maximum Size of a Single File should not Exceed 2MB.
Acceptable File Types jpeg. jpg. png, bmp, gif, xIs, xIsx, doc, docx, zip, rar, pdf
Afile path may contain any below given special characters: (Space, -, _. \)
. . e File Size .
S. No. File Name File Description Uploaded By (in KB) Action
No records found

Screen-C61

4.2.15 0On successfully uploaded the reference document, system will display

message “File Uploaded Successfully” and uploaded file will be shown in
list. (As shown in Screen — C62).

53



Audit Team's Document Upload/View/Remove 4@ Go Back

Q File Uploaded Successfully

Fields marked with (*) are mandatory.

Document : * Choose File | No file chosen

Description : *

Audit Team's Document(s)

Instructions
Any Number of files can be uploaded. Maximum Size of a Single File should not Exceed 2MB

Acceptable File Types jpeg, jpg, png, bmp, gif, xIs, xIsx, doc, docx, zip, rar, pdf

Afile path may contain any below given special characters: (Space, -, ,\)
. . _ File Size <
S. No. File Name File Description Uploaded By (in KB) Action
1 al.png Ref. Doc CAG Admin 76

Screen—-C62

i »

4.2.16 Click on “¥%” icon to remove a document and icon to download the

document. (As shown in Screen — C62).

4.2.17 After document is uploaded, click on “Go Back” button to go back the audit
team page. (As shown in Screen — C62).

4.3 Finalize Mapping

4.3.1 Once tender mapping is done, you can be able to finalize the mapping by clicking
on “Finalize Mapping” link. Before finalizing the mapping, audit team member
cannot be able to access the mapped tenders for audit purpose. (As shown in
Screen — C63).

Note: After the mapping is finalized, you cannot be able to remove or map any
more tender from team. Audit team edit option is also available before mapping
is finalized.

Create Audit Team
S. - Audit Start Date, "~ - S - . View / Delete
No. Team Name % Audit End Date $ Team Configuration % Tender Mapping % Mapped Tenders”

1 ATM 04-Dec-2022 12:00:00 , E !
04-Dec-2023 12:00:00

Screen-C63
4.3.2 After clicking on “Finalize Mapping” link, you can see audit team members,

mapped tenders in a new page. You can also remove a tender from this page
before finalize mapping by clicking on “*” icon. (As shown in Screen — C64).
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http://192.168.1.147:8080/AuditTeamDocsServlet?&docName=a1.png&docId=66&teamId=231&funName=remove
http://192.168.1.147:8080/AuditTeamDocsServlet?docName=a1.png&docSize=78777&teamId=231&funName=download

4.3.3 Click on “Finalize Mapping” button ss shown in Screen — C64.

Audit Team Name :

Audit 39
Audit 40
Audit User 01
Tender/Proposal
s ID,
Nc; Reference Nos
° | Tender/Proposal
Status
1 10488,
ePG2 Tender
o™
2 10488,
ePG2 Tender
o™
3 10488,
ePG2 Tender
o™

Page1-96 10

Audit Team Member's Name

Procurement Nature,

Audit Team 14

Designation
Test - 6132022
Designation 07

Designation 08

@

Title

Audit Team Role

Head
Supervisor

Member

Ministry, Division,
Organization, PE

Ministry of Procurement,
Organization of Procurement,
Office of Procurement

Ministry of Procurement,
Organization of Procurement,
Office of Procurement

Ministry of Procurement,
Organization of Procurement,
Office of Procurement

1 Go To Page

“»

Audit Department
DG Office Test
DG Office Test
DG Office Test

Type, . Publishing Date, TeCilar ]

¥

Method Closing Date
NCT, 29-Jun-2022 b 4
OTMm 13:47:00 ,
30-Jun-2022
14:02:00
NCT, 29-Jun-2022 b4
O™ 13:47:00 ,
30-Jun-2022
14:02:00
NCT, 29-Jun-2022 b4
OTMm 13:47:00 ,
30-Jun-2022
14:02:00

«First «<Previous Next> Last»

Screen-C64

4.3.4 Once successfully finalized, an SMS/email will be sent to the PE of mapped
tenders informing them about auditing. Status is also changed as “Audit

Finalized” as shown in Screen — C65.

Create Audit Team
5 Team Name *
No. M
1 Audit Team 98
2 Audit Team 19th July
3 Audit Team 78
4 Audit Team 77
5 Audit Team 14
Page1-1 |10

Audit Start Date,
Audit End Date

26-Jul-2022 12:00:00 ,
31-Aug-2022 12:00:00

19-Jul-2022 12:00:00 ,
26-Jul-2022 00:00:00

07-Jul-2022 12:00:00 ,
29-Sep-2022 12:00:00

23-Jun-2022 12:00:00 ,
31-Aug-2022 12:00:00

03-Jul-2022 12:00:00 ,
31-Aug-2022 12:00:00

“»

Team Configuration#

Tender Mapping ¢

View / Delete ,
Mapped Tenders

ders / )
ping

View Doc

1 Go To Page

Audit Finalized |

Audit Finalized |

Audit Finalized |

Audit Finalized |

«First «Previous Next> Last»

4.4 Time Extension

Screen-C65
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4.4.1 C&AG Admin can be able to extend audit end date if the audit is not completed
within the stipulated time. Audit Team don’t get accesses in the mapped tender
until the time is extended if the audit time lapses. Time Extension link is
generated only for the teams who have finalized their mapping.

4.4.2 To extend time click on, “Time Extension” link. (As shown in Screen — C66).

Home Message Box Manage Users n Audit Team My Account Help
P
Tuesday, 26 Jul, 2022 11:46:07 BST Last Login : Thursday, 21 Jul, 2022 16:54:04 2 Welcome, Mr CAG Admin TDW | » Logout

View All Notifications
Create Audit Team

S. . Audit Start Date, View / Delete

B Team Name s Audit End Date ¢ Team Configuration # Tender Mapping # Mapped Tenders”
1 Audit Team 19th July 19-Jul-2022 12:00:00 , Audit Finalized
31-Jul-2022 00:00:00 o
2 Audit Team 78 07-Jul-2022 12:00:00 , Map More Tenders /
29-Sep-2022 12:00:00 lize Mapping o
3 Audit Team 77 23-Jun-2022 12:00:00 , Audit Finalized E
31-Aug-2022 12:00:00
4 Audit Team 14 03-Jul-2022 12:00:00 , Audit Finalized

31-Aug-2022 12:00:00

Page1-1 10 1 Go To Page « First «<Previous Next) Last»

Screen-C66

4.4.3 After clicking on “Time Extension” link, enter the audit end date & remarks. Then
click on “Extend Time” button & on successfully submitted audit time will be
extended. (As shown in Screen — C67).

JAudit Time Extension
Audit Team Name : Audit Team 19th July
Audit Team Member's Name Designation Audit Team Role Audit Department
Mr Audit User 1 Director Head Test Audit Department TDW-
2
Audit User 44 Director Supervisor Test Audit Department TDW-
2
Badruddin Ahmed Test - 6132022 Member Test Audit Department TDW-
2
Audit Name : * Audit Team New July 19
Audit Start Date : 19/07/2022 Audit End Date : * 31/07/2022
Remarks : * Time is extended
I Extend Time I
Screen-C67
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5. My Account

5.1 My Account >> View Profile

5.1.1 If user would like to see his profile, then user has to click on “My Account >>

CB-

View Profile” (As shown in Screen — D1)

Sunday, 03 Jul, 2022 16:26:50 BST Last Login : Sunday, 3 Jul, 2022 14:47:35 9, Welcome, Mr CAG Admin TDW | » Logout

View All Notifications

To Do list Inbox

) Add Folder

(] Compose Message Searchin: | _select- v
e Keyword : e-mail ID : Equals v
>
From Date : 3l To Date :
» Unread
» Trash
» Draft
Welcome to e-Government Procurement (e-GP) System.
» Archive 2 s
To view messages click on the Inbox.
» Test

Today's To Do List

Screen - D1

5.1.2 The moment user clicks on “View Profile” sub menu, the system will display
the Profile of the respective user. (As shown in Screen — D2)

View C&AG Admin
Department Name : Comptroller and Auditor General Department QAS1
e-mail ID : cagadmin@yopmail.com
Full Name : CAG Admin
National ID : 1234567891
Phone No. : 02-9144252
Mobile No. : 01554521235

Screen -D2
13.2 My Account >> Edit Profile

13.2.1 If user would like to “Edit” his profile, then user has to click on “My Account
>> Edit Profile” (As shown in Screen — D3)

57



Home _ Message Box Manage Uumm Holpl
Thursday, 19 May, 2022 12:07:49 BST L| View Profile 2022 15:51:29 9, Welcome, Mr CAG Admin TDW | ¢ Logout
Edit Profile
Change Password View All Notifications
Change Hint Question and
] To Do list I"l Answer

&) Add Folder "| Preference

[] Compose Message SearchIn: | _gelect- i
Keyword : e-mail ID : Equals v

» Inbox
From Date : To Date :

» Unread

» Trash

» Draft

Welcome to e-Government Procurement (e-GP) System.
» Archive F .
To view messages click on the Inbox.
» Test
Today's To Do List
Screen — D3

13.2.2 The moment user clicks on “Edit Profile” sub menu, system will allow the user
to make the necessary changes in his/her profile e.g., Full Name, National ID

and Mobile No. (As shown in Screen — D4)

Edit Profile
DG Office Name : Comptroller and Auditor General Department QAS1
e-mail ID : cagadmin@yopmail.com
Full Name : * CAG Admin
National ID : * 1234567891 (FNID Verified
Phone Number : * 02-9144252 STD-Phone No. i.e. 02-9144252

Mobile Number : * 01554521235
(Mobile No. format should be e.g. 1936742068 / 01936742068 / +8801936742068)

Screen — D4

13.2.3 Once the update is made then user has to click on “Update” button, on click
on “Update” revised/changed information would be updated on the system. (As

shown in Screen — D4)
13.3My Account >> Change Password

13.3.1 If user would like to Change his password, then user has to click on “My
Account >> Change Password” (As shown in Screen — D5)
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Home ~ Message Box Manage Users Audit Tnmm
K
Sunday, 03 Jul, 2022 16:28:56 BST Last Login : Sunq_View Profile 9. Welcome, Mr CAG Admin TDW | ¢ Logout
Edit Profile
I Change Password |
Change Hint Question and
~] To Do list Answer
2 Add Folder | preference
[=] Compose Message Searchin: | _gelect-- v
Keyword : e-mail ID : Equals ~
Inbox
From Date : To Date :

Unread

Trash

Draft

Welcome to e-Government Procurement (e-GP) System.
Archive . .
To view messages click on the Inbox.

Test

Today's To Do List
Screen — D5

13.3.2 The moment user clicks on “Change Password” sub menu, system will allow
user to modify/change his/her current password. System will ask the current
password of the user and if the current password is matched then only system
will allow the user to change his/her current password. User needs to provide
the Current Password >>New Password >> Confirmed Password. (As

shown in Screen — D6)

13.3.3 On click on “Submit” button, revised/changed password would be updated on
the system. (As shown in Screen — D6)

Fields marked with (*) are mandatory.
Current Password : *
New Password : *
(Minimum 8 characters required. Make sure the passwor 1 choose contains both alphabets & numbers. You can also add special characters and

space)

Confirm Password : *

Screen - D6
13.4 My Account >> Change Hint Question and Answer
13.4.1 If user would like to Change his/her “Hint Question and Answer” then user

has to click on “My Account >> Change Hint Question and Answer” sub menu
(As shown in Screen — D7)
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Manage u:ars] Audit Team Account] Help

. I
Sunday, 03 Jul, 2022 16:29:44 BST Last Login : Sund Yiew Profile 2. Welcome, Mr CAG Admin TDW | @ Logout mﬁ

Edit Profile
Change Password View All Notifications
Change Hint Question and
] To Do list Inbox Answer
) Add Folder e —————
(] Compose Message Searchin: | _gelect-- v
o Keyword : e-mail ID : Equals
» Inbox
U q From Date : To Date :
» unrea B
» Trash
» Draft
Welcome to e-Government Procurement (e-GP) System.
Archive To view messages click on the Inbox
» Test

Screen - D7

13.4.2 The moment user clicks on “Change Hint Question and Answer” sub menu
, system will allow user to modify/change his/her current hint question and
answer. User has to select the Hint Question and needs to provide the Answer
of the same in the answer field. (As shown in Screen — D8)

13.4.3 On click on “Submit” button, revised/changed password would be updated on
the system. (As shown in Screen — D8)

Change Hint Question and Answer

Hint Question : | what is your favourite color ? v

*

Hint Answer:* |Red

Screen — D8

13.5 My Account >> Preference

13.5.1 If user would like to Change his “Preference”, then user has to click on “My
Account >> Preference” (As shown in Screen — D9)
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[ o

Sunday, 03 Jul, 2022 16:30:32 BST

= P
Last Login : Sung View Profile 9 Welcome, Mr CAG Admin TDW | ¢ Logout m‘G

Edit Profile

Change Password

Change Hint Question and

View All Notifications

| To Do list Inbox Answer
&) Add Folder l Preference
[=] Compose Message Searchin: "Select- v
Keyword : e-mail ID : Equals v
» Inbox
From Date : To Date :
» Unread
» Trash
» Draft
Welcome to e-Government Procurement (e-GP) System.
¥ Araiive To view messages click on the Inbox.
» Test
Today's To Do List

13.5.2 The moment user clicks on “Preference” sub menu, system will allow user to

modify/change his/her Preference. (As shown in Screen — D10)

13.5.3 If the user needs the Email Alert and SMS alert, then user has to opt for the
YES and if not then NO. (As shown in Screen — D10)

13.5.4 On click on “Submit” button, information gets saved on the system. (As shown
in Screen — D10)
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User Preference

Email Alerts : All

Cormplaint management

Fepeat arder

Compensation of peformance secuarity or Mew Performance Security
Ferformance security release

Cantract termination

YWork completion cerificate

Account officer

Invoice generation

weotk plan

“ariation order

Attendance sheet

Opening committee

Evaluation committes

Fre tender meeting

Workflow

MOA,

Megatiation

TenderFProposal and Secunty “alidity Extension
Evaluation process(Debriefing on Tender)

Screen — D10(a)
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Sms Alerts: [wf Al

Complaint management
Compensation of performance security or Mew Perfarmance Security
Ferformance security release
Contract termination

Work completion cerificate
Account officer

Imvoice generation

work plan

“ariation order

Attendance sheet

Cpening committes
Evaluation committee

Fre tender meeting
Warkflow

Screen — D10(b)

13.5.5 User can also Update/Remove/Remove the preferences.(As shown in
Screen-D11)
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Email Alerts : [ ] All

=]

Complaint management
Repeat arder
Compensation of performance security or Mew Performance Security

Ferformance securty release

O 000

Contract termination

&

Waork completion cerificate

Account officer

&

Irvoice generation
work plan

“ariation order
Attendance sheet
Dpening committee
Ewaluation committes
Fre tender meeting
Wiarkfl o

MIOA,

Megotiation

TenderProposal and Security Yalidity Extension

OO00 000000000

Ewvaluation process(Debriefing on Tender)

Sms Alerts 1 [] All

Screen — D11
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K OO0 O

=]

O 000

Complaint management
Compensation of peformance secuority or Mew Performance Security
Ferformance security release
Contract termination

Work completion cerificate
Accaount officer

Irvoice generation

wark plan

“ariation order

Attendance sheet

Dpening committee
Ewaluation committes

Fre tender meeting

Wh'nrk flow

Screen-D11(b)
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